Position we're
advertising for

Librarian - Neev Early Years

Team Ethos

The Librarian at Neev Early Years will:

- grow a love for reading in children with sessions that introduce
great books and authors to them

- support teachers’ work by finding resources that are appropriate to
the units of inquiry - purchase these titles and make them available
through the school library

- get to know children as readers and document their reading
profiles as well as their interests

- fulfill the necessary administrative protocol and documentation
related to the purchase of books

- add newly acquired titles into the library software

- oversee the arrangement of titles in the Library such that the
collection is navigable and easily accessible

- ensure that books have accurate spine labels and barcodes

- complete the annual stock check at the home branch/branches

- carry out clearance tasks of staff and students
- be responsible for ensuring that any other stationery and
administrative requirements of the library are met

Outcomes

The Librarian at Neev will help create a Library that is:

- welcoming, well-stocked, and is a reflective space for the
community

- easily navigable, both physically and digitally

- well documented in its resource tralil

- responsive to administrative requests

- help promote the practice of academic honesty

Competency

Experience

We are looking for an individual with:

- a love for reading children’s books oneself

- a keen desire to work with students, teachers on wanting to nurture
a love for children’s books

- effective communication skills to interact with students and
teachers

- an openness to learning and implementing the details of
administrative work in school libraries

- familiarity with technology, including working on the Google Suite;
Gmail and Google Drive, in particular

Ideally 2+ years of experience as a librarian, or post-graduate




education in a relevant field of study for an enthusiastic individual
who is willing to learn the responsibilities of the role

Compensation Based on experience

Education Bachelor's/Post-Graduate Degree, preferably in Library Sciences, or
literature




